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Buyers Tour: 
1. Login to backroom through the realOMS login. 

2. Click on ‘Contacts’ and then ‘Buyers Tour’. In the ‘Send To’ field begin to type the contacts name or email; the field will 

autocomplete. Provide a subject for the message, and write the information you wish to accompany the listings in the body 

of the message. *Note: To receive a copy of the email check the box next to “Send a Copy To…” 
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3. To add the listings there are two options: ‘Look-up’ or ‘Add by MLS#’. The Look-up field will auto complete by both the MLS # 

or the address. When you have found your listing click ‘Add to List’. You can add multiple listings. To change the order in 

which the listings appear click on the listing and drag to the desired placement. After the listings have been added, notes can 

be entered on the individual listings. Preview in the lower left. Click ‘Send Email’. 
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Example Email: 

 

 


